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School Name : ( )
School Address :  ( )
School E-mail Address : ( )
School TEL : ( ), FAX : ( )

To whom it may concern :

Student Full Name : ( )

Date of birth  ( ) [« Y« )
(month) (day) (year)

Date of admission : ( )y Y« )
(month) (day) (year)

Date of graduation : ( ) [« )y« )
(month) (day) (year)

| am the above person who is (or was) a student of your school. | have applied to
Dongguk University in Korea for 2025 academic year and | have agreed that Dongguk
University can make a request to you for my school records.

In this regard, | would like to ask you to provide full assistance to Dongguk University
when they contact you regarding verification of enrollment and transcript.

Date : 2024 . .
Applicant Name : Signature

Office of Admissions , Dongguk University

30, Pil-dong-ro 1-gil(26, Pil-dong 3-ga), Jung-gu, Seoul, 04620, Korea

Tel : 82-2-2260-8861 Fax : 82-2-2260-3969

E-mail : ipsi@dongguk.edu Homepage : http://ipsi.dongguk.edu
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